SAMPLE APPROVAL LETTER
Dean’s Delegated Senate Appointment

Professor ______________
[Home Address]
Dear __________________:
Acting under authority delegated by the Executive Vice Chancellor and Provost, I am pleased to advise you that I have approved your appointment in the Department of ___________________. This appointment is contingent upon your establishing your employment eligibility as required by Federal Law.  Please see the attached sheet for the documents required.
Your position will be Assistant Professor, Step ___, at an annual salary of $__________.  This appointment is effective __________ through __________ [two year appointment].  This is a tenure track position.
Chair __________________ and the faculty of the Department of ___________________ join with me in expressing the hope that you will accept this appointment and find the opportunities available at Irvine both challenging and rewarding.


Sincerely,


______________________

Dean
Attachment

cc:
Chair __________________
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