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Employment Information:
Initial Appointment Information:  This is a term appointment, which is self-terminating on the end date, and subject to the notice requirements of   APM 137. NOTE: APM 137 does not apply to the following title codes: 2716—Non-Physician Clinical Intern/Clinical Psychology Intern, 2732—Post-MD Clinical Trainee, 2740—Non-Physician Clinical Trainee.
Citizenship/Visa Information:
Degree Information:
Appointee Information:  This appointment is contingent upon establishing your employment eligibility as required by Federal Law.  Please see your Departmental Personnel Coordinator for necessary documentation.
Has the Appointee ever been employed by UCI?
(Please provide information on most recent UCI appointment)
Total Annual Salary = [Annual Base Salary] x [% Time]
Monthly Rate = [Total Annual Salary] ÷ [Basis Paid]
▪ Non-Exempt employees must record time worked on a daily basis in UCI's Time Reporting System (TRS)
▪ Time worked, vacation, and sick are recorded in increments of 15 minutes
▪ Timesheets must be submitted for each biweekly pay period
Approvals
Print Name
PI/Supervisor's Signature		Date
Print Name
Chair/Director's Signature                  Date
Print Name
Dean's Signature                           Date
Employee Acceptance
                                                                     , the Department of
                                                       
is recommending you for an appointment as                            
                                                                                                       . 
 
is the person to whom you report and with whom you should discuss matters related to your employment.  We hope you will accept this appointment and look forward to your involvement with the University of California, Irvine.                                             
                                                                                             
 
Employee's Signature                          Date
05/21							        	  					            	            UCI-AP-21
Non-Senate Academic Term Appointee Employment Form -  (UCI-AP-21)
In order to populate this section, please select Initial Appointment, Renewal, 
or Revision from the box above.
Print Name
Vice Provost's Signature                  Date
Appointee Information:  This appointment is contingent upon establishing your employment eligibility as required by Federal Law.  Please see your Departmental Personnel Coordinator for necessary documentation. This is a term appointment, which is self-terminating on the end date, and subject to the notice requirements of APM 137. NOTE:  APM 137 does not apply to the following title codes: 2716—Non-Physician Clinical Intern/Clinical Psychology Intern, 2732—Post-MD Clinical Trainee, 2740—Non-Physician Clinical Trainee. 
CURRENT - Employee Information:
Citizenship:  
Visa Type:  
Visa End Date:  
CURRENT - Appointment Information:
Title Code:  
Title Name:                    
Step:  
Begin Date:  
End Date:  
CURRENT - Salary Information:
Annual Base Salary:  
Salary Scale:  
Basis/Paid:  
% Time:  
Total Annual Salary:  
Monthly Rate:  
Account Information:  
RENEWAL - Employee Information
Citizenship:  
Visa Type:  
Visa End Date:  
RENEWAL - Appointment Information:
Title Code:  
Title Name:                    
Step:  
Begin Date:  
End Date:  
RENEWAL - Salary Information:
Annual Base Salary:  
Salary Scale:  
Basis/Paid:  
% Time:  
Total Annual Salary:  
Monthly Rate:  
Account Information:  
Total Annual Salary = [Annual Base Salary] x [% Time]
Monthly Rate = [Total Annual Salary] ÷ [Basis Paid]
▪ Non-Exempt employees must record time worked on a daily basis in TRS
▪ Time worked, vacation, and sick are recorded in increments of 15 minutes
▪ Timesheets must be submitted for each biweekly pay period
▪ Non-Exempt employees must record time worked on a daily basis in TRS
▪ Time worked, vacation, and sick are recorded in increments of 15 minutes
▪ Timesheets must be submitted for each biweekly pay period
Original to Academic Personnel, Cc: to Employee, Department
Sr. Associate Dean's Signature	Date
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