Please note:  You will need to CHANGE the appropriate parts in this letter to reflect the proper appointment of Tutor OR Reader as well as the appropriate title code and appointment quarter.  Failure to do so could lead to an erroneous appointment letter being generated.

Undergraduate Reader or Tutor Appointment Notification








                      <October 1, 2022>

<<Name
Department 
School >>

Dear <<Name>>:

I am pleased to offer you an appointment in the Department of < >, in the School of <  > for <Fall Quarter 2022> as a <Tutor or Reader (  Change Accordingly>, Title Code <2861 or 2851 ( Change Accordingly >.  The range of assigned hours for this appointment is <X to Y> hours.  The average hours per week are <Z> hours.  The maximum number of hours of assigned work during the quarter cannot exceed 220.  The salary rate is <$17.78 or $16.90 ( Change Accordingly > per hour.  This appointment is paid on a biweekly basis, and the total salary will be based on the number of hours actually worked within the quarter.
This appointment is covered by a collective bargaining agreement between the University of California and the UAW.  The UAW 2865 website is available here and the UAW 2865 Membership Election Form (MEF) may be found here.  You may contact the UAW for assistance.
If you anticipate needing access to an all-gender restroom, lactation room, or a reasonable accommodation during the course of your appointment, please contact your hiring department/unit or campus Labor Relations office as soon as possible after receiving this written notice of appointment.  For information on other benefits concerning this appointment, please see the attachment (UCI-AP-62) to this letter.
If this is your first appointment in an ASE (Academic Student Employee) title, you are required to attend Teaching Assistant Development Program (TAPDP), please talk to your Hiring Department about specific time and location. More information can be found on TAPDP.

As a condition of employment, you will be required to comply with the University of California SARS-CoV-2 (COVID-19) Vaccination Program Policy. All Covered Individuals under the policy must provide proof of Full Vaccination or, if applicable, submit a request for Exception (based on Medical Exemption, Disability, and/or Religious Objection) or Deferral (based on pregnancy) no later than the applicable deadline. The applicable deadline for student employees is the deadline for students. (Capitalized terms in this paragraph are defined in the policy.) Federal, state, or local public health directives may impose additional requirements. More information is available on the UCI Student Health Center website.
Please respond in writing to <Name>, <Address>, or at <name@uci.edu>, whether or not you accept this appointment, no later than <October 30, 2022>.  

I hope you will accept this appointment and I look forward to your involvement with the University of California, Irvine.









Sincerely,









<Name>









Chair

Attachment:
Form UCI-AP-62 (for Undergraduate Students)
Cc:
<Name>


*Reflects salary rate as of 10/01/21.
08/2022

