Guide on Entering Effort Bearing Summer Salary in UCPath

Effort bearing can be identified when a faculty member is performing sponsored research paid with
a Contract or Grant that requires effort to be tracked and reported. The Concurrent Job is entered

via a SmartHR Template.

1. Check to see if you have an existing vacant position

Navigation: PeopleSoft Menu > Organizational Development > Position Management >

Position Summary

i. If thereis a vacant position, verify it’s suitable for the type of activity.
Certain position details may need to be updated (e.g.,FTE, Reports-to

position, Department, salary admin plan).

Position Summary

Enter amy information you hawve and cick S=arch. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

Search Resulis

View A Position Number [begins wih |
Position Number [ Description
40231785 Position Status|= ~] ] -
e Business L.'nitl begins with f| 3,
= e :
A0P32028 partment | Degins wi \_l
40232070 Job Code ns with || Q
40282173 Reports To Position Mumber
40232178

[ case sensitive

)
Search Clear Basic Search = Sawe Search Criteriz

First ‘& 1-100of125 '*/ Last
Headeount Sthtus Current Headcount
Cipen 0 ourt of 1
Filled 1 out of 1
Filled 1 out of 1
Fill=d 1 out of 1
Filled 1 out of 1
Cipen 0 ourt of 1
Cipen 0 ourt of 1




2. Select the UC_CONC_Hire_AC template
Reason Code: Academic Concurrent Hire

Look Up Select Tempiate x

>

Help
|

Search by: [Tempais—]oesinswi]

a | LookUp || Cancel | Advanced Lookup
1 Search Results
View 100 First & 1210021 b Last
J| Template Dasen';ﬁnn
UC_ADD_CWR Add Contingent Worker - No Position Data
UG_ADD_CWR_POSN Add Contingent Warker With Position
UC_COM_ CVR CmplehCalirkaamulnstz:ee

HIRE Hire/Inter Location Transfer
_CONC_HIRE_AC AeaderucCormﬁHtmﬂrﬂa'LonaﬁtmTM\sfu

EXT CWR POSN ExhndCWR(vw\Poshon)Appwmnem
UC_FULL_HIRE Full Hire - Staff Only

UC FULL I-IRE AC Full Hire - Academic Use Only

I.K: lNVOLTB?M Involuntary Termination

uc PERSON_! DATA UC Personal Daia

uc. REHIRE UC Rehire - StaﬁOriy

UC REHIRE_AC Rehire - Academic

uc REHIRE REI ‘Rehire Reinstatement - For Staff Appointments
UG, ._REHIRE_RE|_AC Rehire Reinstatement - For Academic Appointments
UC_RENW_CWR Rmmmm - Without Position
UC_RENW_CWR_PCS Renew CWR Instance - \um\Posuﬂm

UC_TRANSFER Intra-Business Unit Transfer - Staff Only -

3. Review Position details before entering the Position number on the Smart HR Template.
a. Certain position details may need to be updated prior to submitting a concurrent
hire template. Position details to review:
i. Effective Date of Position
ii. FTE
iii. Reports-To Position (Supervisor)
iv. Department ID
v. Salary Admin Plan




4. After the concurrent hire has been completed at the UCPath Center, submit a PayPath
Action on the Job Data tab to add Earning Distribution data for Summer Salary. Update
Job Earnings Distribution (JED) tab on Concurrent Hire

Effective Date should reflect first day of the month of when Faculty’s Summer
Salary Starts.

a.

b. Reason: JED / Action Reason: JED

c. Earnings Distribution Type: By Percent

d. Distribution % field should equal 100% (100.00

i. If using more than one Earn Code, distribution should be combined to
reach 100%
Position Data Job Data Additional Pay Data
Employee Empl ID + Empl Record 0 Funding Entry Page
Work Force Job Summary
Academic: Faculty HR Status: Acfive Payroll Status: Active Person Org Summary
Job Data Find | View Al First (4 10f2 » Last
- - [ =]
| Effective Date: o502t | Action: JED [ £ ings Distribution Change
Effective Sequence: 1 on Reason: |YED |Q egotiated Compensation Plans
e
Current Effective Date: 07/01/2020 Current Action: PAY Pay Rate Change
Current Eff Sequence: 4 Current Action Reason: MEG Change in Negofiated Salary
Position Number: 40233531 PROF-AY-B/EME
Business Unit: IRCMP UC Irvine Campus
Department: IR3096 Electrical Engr & Computer Sci
Location Code: C-89138 Engineering Hall
Job Code: 003205 RES-LR SCL-AY-1/9
Unicon Code: 99 Non-Represented
Reports To Position Number: 40 PROF-AY-B/EFE 102

Salary Administration Plan:

Salary Grade:

e e

T0O1

Appointment End Date:

]

Earnings Distribution Type:

Establizhment 1D:| UC! 2 Uc Invine

Step: Q

Employee Class: 10 Academic: Non Faculty

End Job Automatically: [

Comp Rate: 321.350000 Standard Hours: 210

Pay Frequency:| UCS12|/Q, - gp12 - ay

Pay Components

Personalize | Find | (2 E‘ First (4) 1-20f2 (b Last
Rate Code Comp Rate Compensation Frequency
1 [UcGCYN @ [61,200.000000 Annual # | =
BT ETET TN P Sl =
Earnings Distribution Personalize | Find | (2 L;‘ First (4 1-20f2 (b Last
*Earnings Code Comp Rate Distribution %

1|ACR 0, Additional Comp-Research

9,666.666667

100.000

[ =]




concurrent job.

5. Using the Summer Salary Worksheet, determine if you need to set up an additional

Example below shows that in July they will be paid July 1-31%%, for a total of 23 days.
First concurrent job: 1.00 FTE
Second concurrent job: 0.2105 FTE

Faculty Name:

Department:

Title/Step: Total # of Days: 28
June 2020 July 2020 August 2020 September 2020
SuMTuWTh F Sa |SuMTuWTh F Sa. SuMTuWTh F Sa| Su/MTuWTh F Sa
1 2/3/4/56 111213 4 2/3/4:15|6|7|8 112131(4|5

7 8 910111213
14 15116 17 1819 20
21 22123 24 25 26 27
28 29 30

Available Days: 7

567 891011
12 13 14 15 16 17 18
1920 21 22 23 24 25
262728 29 30 31
Available Days: 0

-

9 10111213 14 15
1617 18 19 20 21 22
23 24 25 26 27 28 29
3031

Available Days: 21
-

678 9101112
13114 15 16 17 18 19
2021 22 23 24 25 26
27/28/29 30

Available Days: 19
-

Job FTE for June. 0.2632 Job FTE for July 1.2105 JobFTE®rAug:  0.0000 JobFTEforSept  0.0000
A -
Concurrent Fund's Annual  Cap Gap
# of Job or UCPath KFS Capped Rate Amount Amount

Month  Days Add'IPay  FTE AnnualRate Account {if applicable}  (if applicable) | to be Paid
June 5 ConcJjob 10.263158 $200,000 $197,300 $1,521.20 $4,326.76
[ July 23 Concjob [1.210526  $200,000 $197,300 $6,997.51  |$19,903.07

L3 0.000000 $0.00

0.000000 $0.00

/

Summer Salary is applied in whole month increments (19 days).

Capped Rate is taken into account when calculating the Amount to be Paid




6. Unpaid Cap Gap Processing

a. Processing unpaid cap gap can be identified during the concurrent hire process,

or as a PayPath Action on the Job Data tab.

b. Use the Job Earnings distribution section identify GAP earn code to split the

amount that should not be paid.

Action: JED
Action Reason: JED

Job Data FirE | Wiz Al Fist ‘4 4ofi 't
Effective Date: 40112020 ;!' Aetion: [JED | Ezrnings Distribution Change
Effective Sequence: 0 Action Reazon: JED |0 Megodated Compensation Plns

Curreat Effective Date: 0E301/20714
Current Eff Sequence: O

Position Humber: $0234301 ASSOC PROF-AY

Business Unit- IRCMP U Indine Camrpus
Departmeent-  1H5057 CENITIVE SCIEMCES

Location Code: C-8346 SOCEBEH 50

Job Code: 001200 ASSOC PROF-AY
Union Code: 48 Acsdemic Serate- Irane
Reports To Position Bumber: $0235245 PROF-2Y 10243221  Eristy Guanio
FLSA Status: Ewempt
Salary Administration Plan: TO01 Extablichmant I: |UCI UG e

Salary Grade: 2 Step:| 40

FTE: 1.000000 Employes Class: 3 Arademic: Faculty

Appointmeni Erd Date: 3

End Job Automatically: [

Earmings Distribution Type:

Current Acteon:

Current Action Reazon:

LTA
CHY

Crata Change
COMNV: Conversion row

Pay Frequency:| UCE12)Z,

Comp Rate: 0,241 670000 Stamdard Howrs- 4000 LI B2 - AY
Pay Components Personalize | Find | - | B Fist % 1-20f2 '* Last
Rate Code Comp Rate Compensatian Frequency
1 LCAaMKL Ol 600, 00000 fnnual #
I IUCOFF1 18 00 L4 0000 Anneal X =

Eamings Distribution
*Eamings Code
1 [ACR

Comp Rate

0, &ddifiensl Comp-Recaarch &,031 252500

1 1GAF 2310417300

3, Unpaid Cap Gap

Fersonaiize | Find | 2| &

Fist '1 1-2ef2
Diztribution %

7E.000

25.0010

La5]

Last

Please refer to the Unpaid Cap Gap Job Aid for processing steps and additional

information.



