Request for Summary or Redacted Copy of Confidential Material 

in Academic Personnel Review Files

I understand that this form is to request access to all confidential materials not seen by me prior to the final decision.  I request access to the confidential material in the file(s) designated below.  I understand that the materials will be prepared as follows:
For actions effective on or before July 1, 1992 (or review cycles up to and inclusive of the 1991-92 cycle) a summary of the substance of confidential information may be prepared.

For actions effective after July 1, 1992 (or review cycles inclusive of and after the 1992-93 cycle) redacted copies of the confidential information will be prepared.

PLEASE PRINT OR TYPE

Name  
     



Current Title
        




Department          



File(s) Requested:

 FORMCHECKBOX 
 
a.

Review just completed                





Effective Date

     





(Indicate type of action: merit, promotion, etc.) 


 
     






 FORMCHECKBOX 

 b.
   OTHER               





Effective Date

     





(Indicate type of action: merit, promotion, etc.) 


 
     



Signature: 




  
Date: 




Unless otherwise specified, all requests will be assumed to be for the official file of record (material in the Office of Academic Personnel).

Please forward this completed sheet to Academic Personnel: 


Mailing Address:   Academic Personnel - 1015

Physical Location:   354 Aldrich Hall

FOR ACADEMIC PERSONNEL OFFICE USE ONLY

Date Received: 



Completed:

Acknowledgment Sent: 


Copy of Acknowledgment

to Dean/Chair: 









Vice Provost
Date


If Summary Prepared: 




Date Submitted to CAP: 




Summary Mailed: 





Checked by: 

cc:  Dean/Chair w/o attachments
Redacted Copies  

        Mailed to Employee: 






08/08


Form UCI-AP-51

1/94


