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Pre-Six Appointment 
Base Percentage AFTER Proposed Reduction:
Pre-Six Appointment 
Base Percentage PRIOR TO Proposed Reduction:
Reduction in Time or Layoff Proposal for NSFs (Unit 18)
INSTRUCTIONS: Please complete this form and forward electronically with a draft of notice letter to the Dean's Office.  If the proposed action is out of seniority order, a memo justifying the lack of skills or knowledge of the more senior employee is also required.
 
ROUTING:   1.  Unit to Dean's Office
               2.  Dean's Office to Academic Personnel
               3.  If proposed layoffs or reductions in time affect more than five (5) NSFs at any given time, Academic Personnel will 
                    forward all the proposals to OEOD for an affirmative action compliance review.
               4.  Academic Personnel Office to Dean's Office and Department
Reason for Action:
Section 2: Designated Employee Information
Section 1: Action
Pre-Six Appointment Information:
Quarter
Year
Percent Time
Fall	
Winter
Spring
Quarter
Year
Percent Time
Fall	
Winter
Spring
Section 3: Other Lecturer Information
List below all lecturers teaching in the same department, program or unit in order of layoff:
Name
# of Quarters*
Name
# of Quarters*
1.
6.
2.
7.
3.
8.
4.
9.
5.
10.
* Number of quarters on pay status in the bargaining unit in the same department, unit, or program
Is the proposed action out of seniority order?
If yes, attach a memo of justification
Section 4: Approvals
Department Chair		       Date	
Dean or Designee			       Date	
Office of Academic Personnel Use Only
Review	           	                Date	
Continuing Appointment 
Base Percentage AFTER Proposed Reduction:
Continuing Appointment 
Base Percentage PRIOR TO Proposed Reduction:
8.0.1291.1.339988.308172
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