Please note:  You will need to CHANGE the appropriate parts in this letter to reflect the proper appointment of Tutor OR Reader as well as the appropriate title code, appointment quarter and appointment dates.  Failure to do so could lead to an erroneous appointment letter being generated.

Graduate Student Reader or Tutor Appointment Notification for 

Guaranteed Minimum Hours








                              <October 1, 2017>

<<Ms. Jane Woods

Department of Mathematics

School of Physical Sciences>>

Dear <<Jane>>:

I am pleased to offer you an appointment in the Department of <Information and Computer Science> for <Fall Quarter 2017> as a <Tutor or Reader (  Change Accordingly>, Title Code <2860 or 2850 ( Change Accordingly >, with a guarantee of at least 110 hours of work during the quarter. The range of assigned hours for this appointment is 110 to <Y> hours.  The average hours per week is <Z> hours. The maximum number of hours of assigned work during the quarter cannot exceed 220.  The service period of this appointment is <09/25/2017 - 12/15/2017> and the salary rate is <$20.62 or $15.32 ( Change Accordingly > per hour.   This appointment is paid on a biweekly basis, and the total salary and benefits will be based on the number of hours actually worked within the quarter.  

For Graduate Academic Student Employees who are guaranteed a minimum of 110 hours of work during the quarter, the University will provide payment of the Graduate Student Health Insurance Program mandated fee and partial fee remission at the beginning of the quarter.

This appointment is covered by a collective bargaining agreement.  For information regarding that agreement and other benefits concerning this appointment, please see the attachment (UCI-AP-61) to this letter.

If you anticipate needing access to an all-gender restroom during the course of your appointment, please contact your hiring department/unit or campus Labor Relations office as soon as possible after receiving this written notice of appointment (per Article 20 – Section F).

Please respond in writing to <Linda Martinez>, <400 CS>, or at <lmartin@uci.edu>, whether or not you accept this appointment, no later than <October 30, 2017.>

I hope you will accept this appointment and look forward to your involvement with the University of California, Irvine.









Sincerely,









<Michael Freeman>









Chair

Attachment:  Form UCI-AP-61 (for Graduate Students)

C:
<Linda Martinez, (949-824-9999)>

*Reflects salary rate as of 10/01/16.
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